
Some Uses for Smart 
Groups in Contacts

Contacts and computers & laptops 
Creates sub-groups within all your contacts
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My Assumption….
You’re all users of Apple’s Contacts App 

2



Why have sub-groups?
Send emails to a special interest group within 
your  contacts 

Members of your bookclub 

Members of the Camera Club 

Members of the Camera Club that have 
birthdays on 4/14 

Create a set of mailing labels
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…start in “contacts”

Name and complete address.  

Fill in as much other info as you’d like 

Add the word xmascard in “notes” field
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…the note field
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Create  a“Christmas card mail 
labels” smart group

File -> New Smart Group ->set criteria 

To make selection more restrictive, click “+” sign 
to add a second condition
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Edit addresses as needed
Printout labels and make address changes as needed. 

In Contacts, highlight name of smart group in left margin. 
File -> print, click show details, change style to mailing 
labels, change page to “Avery Standard”, change template 
to 5160, click print. 

Print out on standard paper 

Use edit and done to update addresses. Use smaller font 
or abbreviations to get all address info onto label
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Print final labels

Repeat “print smart group labels” from 
previous page. 

Load labels up or labels down, depending on 
your printer. 

Give yourself a big pat on the back…a tedious 
job made easier…job well done!
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